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Regulations regarding business operations
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Business name: MISO, a non-profit organization
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1st Recruitment
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Our office accepts any job applications as far as the scope of occupations handled, etc. is
concerned.

However, applicant will not be accepted if the content of the application violates laws
and regulations and the working conditions such as wages and working hours or are
significantly inappropriate compared to normal working conditions, certain
labor-related laws and regulations (Labor Standards Act, Employment Security Act,
etc.). Also applications will not be accepted if there is a violation or if the application is

made by a member of an organized crime group.
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To apply for a job, the job seeker or his/her representative should come to the office in
person and apply using the prescribed job offer form. If you are unable to come to the

office in person, you may contact us by mail, phone, or email.
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When applying for a job, please clearly state the job content, wages, working hours, and
other employment conditions in advance by issuing a written document or using e-mail,
etc. However, if it is not possible to specify in advance by issuing a document or using
e-mail due to an urgent need for a job placement, please specify the matters in detail in

advance by a method other than those methods mentioned above.
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Our office accepts any job application as long as it is related to the scope of jobs our
company handles.

However, if the content of the application violates laws and regulations, it will not

be accepted.
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To apply for a job, please come to the office in person and apply using the designated

job application form.
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Those who wish to engage in day labor or temporary work on a regular basis may
skip the job application procedure by registering with the office and presenting a

separately specified registration certificate.
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3rd introduction
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For those looking for a job, we will do our best to help you find a job that suits your
wishes and abilities as soon as possible, based on the purpose of freedom of career

choice as stipulated in Article 2 of the Employment Security Act.
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For job seekers, we will do our best to find job seekers who match your needs.
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When making an introduction, we will clearly inform the job seeker of the content of
the work, wages, working hours, and other employment conditions that the person
will be engaged in, either in writing or by e-mail if requested. However, if there is an
urgent need for a job placement and it is not possible to make this clear in advance
by issuing a document or using e-mail, we will use a method other than those

mentioned above.
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When we introduce a job seeker to a recruiter, we will issue a letter of introduction,

so please bring the letter of introduction with you to the recruiter.
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Once we receive a job offer or job application, we will take responsibility for making

referrals.
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In order to take a neutral position regarding labor disputes, our office will not make

referrals to job seekers during a strike or closure of work.
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Once a job employment has been decided, we will charge a referral fee from the

person offering the job based on the attached fee list.
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Our office will cooperate with employment security agencies and other employment
agencies, to promptly and appropriately respond to complaints from job seekers and

employers.
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Both job seekers and employers are required to report the results of job placements
conducted by the office to the office. In addition, the job seeker may contact the office
regarding whether or not a job seeker who has concluded an indefinite-term labor
contract through employment placement at the office has left the job (excluding

cases where the worker was fired) within six months of employment. Please report.
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The Company will handle personal information obtained from job seekers or
employers appropriately in accordance with the Personal Information Proper

Management Regulations.
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When the head office provides information regarding job openings through
advertisements, etc. in connection with operations based on the Employment
Security Act, we will not make any false or misleading representations regarding
the information.
In addition, in order to keep the information accurate and up-to-date, if there is a
request from a recruiter, job seeker, etc. to stop providing the information or to
correct the content, or if the information is not accurate or not up-to-date, we will
confirm respond without delay, and we will also take measures to periodically
confirm with job seekers or employers whether the information is up-to-date, or to

clarify the information.
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Our office will provide job seekers and employers with information regarding their
race, nationality, creed, gender, social status, family origin, previous occupation,
labor union, interviews, guidance, introductions, etc. (Regarding the acceptance of
applications.) We will not engage in any discriminatory treatment based on an

individuals background or history.
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The scope of occupations handled by this office is related to education and other
specialized occupations, and the job search area is within Miyagi Prefecture and the
nationwide. Job openings with wages of 2,000 yen or more per hour or 300,000 yen
or more per month this include foreign nationals legally residing in Japan who are

looking for work.
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The regulations regarding the operation of our office are as described above, but all
our operations are conducted based on laws and regulations related to the

Employment Security Act. If you have any questions, please contact the staff in
detail.
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