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Regulations for proper management of personal information
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The scope of employees within the office that handle personal information shall be

directors and secretariat staff. The person responsible for handling personal

information shall be Noriko Matsuzaki.
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The employment placement manager shall provide education and guidance regarding

the handling of personal information once a year to the employees at the business

offices listed above in part 1 that handle personal information. In addition, job
placement managers should attend the job placement manager training course at least
once every five years and strive to gain knowledge and information on matters related

to the protection of personal information.
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Regarding personal information, if the person concerned requests disclosure of

information, the handler shall promptly disclose information based on objective facts

such as the person's qualifications and professional experience based on the request.

Furthermore, if there is a request for correction (including deletion; the same shall

apply hereinafter) based on this, the correction will be made without delay if the content

of the request matches objective facts. In addition, employment placement managers
will endeavor to inform job seekers, etc. about the handling of personal information

disclosure or correction.
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In the event that a complaint is filed by the person concerned regarding the personal

information of a job applicant, etc., the person in charge of handling complaints shall

handle the complaint appropriately in good faith.
The person in charge of handling complaints regarding personal information will be

Noriko Matsuzaki, the employment placement manager.
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Business name: MISO, a non-profit organization

FEFAER EIRRER T AR 3-14
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